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FINAL DRAFT
Generic Terms of Reference

I.  Introduction 
Background information on and the context within which the establishment of the MDTF takes place, including references to key policy documents (such as government policy papers, Concept Note, One UN Programme, UNDAF etc). Brief description of the key programmatic areas to be funded under the MDTF, that the MDTF is established under the leadership of the Government and the UN Resident Coordinator (if applicable), as well as the duration of the MDTF.
II. Purpose, Scope and Principles of the [Name of MDTF]
Description of the purpose of the MDTF, including references to the overall purpose, scope and principles.  

III. Description of the MDTF
A) Administration of the MDTF 
Identification of the Administrative Agent and description of its functions, that are performed in accordance with the UNDG-approved “Protocol on the Administrative Agent for Multi Donor Trust Funds and Joint Programmes, and One UN Funds”. 
B) Contributions to the MDTF
Description of how contributions to the MDTF may be made (and from who), including reference to general MDTF principle of encouraging donors to contribute multi-year, un-earmarked resources. If applicable, the level of any agreed-upon earmarking to a specific sector [or thematic area] should be clearly defined.
C) Eligibility for MDTF funding
Description of how United Nations organizations may participate in the MDTF by concluding a Memorandum of Understanding, that “non-UN entities” that have international character and are members of the UN Country Team and have financial rules and regulations comparable to the UN may also become Participating Organizations by concluding a separate MOU with the Administrative Agent, and that NGO partners will have access to the MDTF through the Participating UN Organizations, in which case the latter will utilise their standard NGO cooperation modalities for this purpose.

D)
Utilization of the MDTF
Description of the utilization of the contributions to the MDTF, including standard text from MOU/SAA regarding indirect costs (7%) and AA-fee (1%).
IV. Governance Arrangements

Description of the governance arrangements of the MDTF, with sections on the MDTF Steering Committee, including its membership, the Steering Committee Support Office (SCSO)/Technical Secretariat (TS)/Cluster & Sector Leads (CSL) (if applicable) and Administrative Agent, etc. (outlined below). This section may also include a diagram illustrating the governance arrangements. See illustrative example below:  
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MDTF Steering Committee
Description of the MDTF Steering Committee, building on the UNDG Generic Terms of Reference, including briefly outlining its responsibilities and composition.
The UN Resident Coordinator:
Description of the roles and responsibilities of the UN co-Chair/Chair of the Steering Committee, the UN Resident Coordinator, in accordance with the UNDG Steering Committee Generic Terms of Reference.
Steering Committee Support Office/Technical Secretariat/Cluster & Sector Leads
Description of the roles and responsibilities of the MDTF Steering Committee Support Office/Technical Secretariat and/or, if applicable, Cluster & Sector Leads. As per the MDTF MOU/SAA, with the approval of the Steering Committee, the costs of such support may be charged as direct costs to the MDTF.
The Administrative Agent

Description of the responsibilities of the Administrative Agent, as per UNDG “Protocol on the Administrative Agent for Multi-Donor Trust Funds and Joint Programmes, and One UN Funds”. Description of the AA-fee (as per MOU/SAA) and, where a UN Organization is both an AA and a Participating UN Organization, references to the delineation of roles and responsibilities between the AA and Participating UN Organization. The AA will be entitled to allocate an administrative fee of one percent (1%) of the amount contributed by each donor, to meet the AA’s costs of performing the AA’s functions described in the MOU.
V.  Monitoring and Evaluation

Description of the M&E arrangements of the MDTF, in line with standard UNDG MOU/SAA.
VI. Audit

Reference to the audit provisions in the standard MOU and SAA, as well as the UNDG Framework for Auditing Multi-Donor Trust Funds (20 Sept. 2007).
VII. Reporting
Description of the standard reporting arrangements of the MDTF, in line with standard UNDG MOU/SAA. 

VIII. Public Disclosure

Description of the provisions related to public disclosure related to the MDTF.
IX. Termination of the MDTF
Description of the provisions related to termination of the MDTF as per standard UNDG MOU/SAA. 







� These generic Terms of References are for use in Multi-Donor Trust Funds, including Delivering as One: One UN Funds, at the country level. Examples of existing MDTF Terms of References are available on � HYPERLINK "http://www.undg.org" �www.undg.org� 
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