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FRAMEWORK TERMS OF REFERENCE FOR A
DELIVERING AS ONE EVALUATION MANAGEMENT GROUP SECRETARIAT

Background
1. The Delivering as One United Nations (DAO) approach has been implemented in eight programme countries since 2007. In 2007/08, the United Nations Evaluation Group (UNEG) conducted evaluability assessments
 in each of the pilot countries which suggested that country level-evaluations be conducted to assess the progress made against the strategic intent of DAO, record achievements, identify areas for improvement and remaining challenges and distil lessons that could inform decisions-making processes at the national and intergovernmental levels.

2. As follow up to the evaluability assessments, pilot programme countries will conduct country-led evaluations intended to inform decision makers on how to enhance the role and contribution of the UN development system in support of national policies and strategies for the achievement of national development results. The evaluations will assess the progress made against the strategic intent of DAO, record achievements, identify areas for improvement and remaining challenges and distil lessons to inform decision-making processes at the national and intergovernmental levels. 

3. Overall guidance for each country level evaluation will be provided by an Evaluation Management Group (EMG) comprised of government and UN representatives supported by a project manager dedicated to providing the EMG Secretariat functions. 
Roles and responsibilities:
4. Under the supervision of the Chair of the EMG, the responsibilities of the Secretariat will include:

a. Supporting the implementation of the activities planned by the EMG.

b. Adapting the draft framework evaluation terms of reference to the specific needs of the pilot programme country.

c. Acting as liaison and focal point between the EMG and the UN Country Team, independent evaluation team, the Quality Assurance Panel, the reference group and EMG Secretariats in other pilot programme countries.

d. Managing the evaluation budget including drafting financial reports.

e. Managing the consultant recruitment process of the independent evaluation team.
f. Developing a communications and dissemination strategy including developing a website (content management), editing and publishing of the final report.
g. Facilitating the work of the independent evaluation team by ensuring that all relevant contacts and information are available.

h. Coordinating stakeholder workshops in consultation with the EMG including, among other things: drafting the Agenda, identifying materials for consultation and distribution, coordinating with participants; and drafting the stakeholder report.
i. Performing other professional and administrative duties as required.
Qualifications: education, experience, communication and languages
Education and experience

a. Advanced university degree (a Master’s or equivalent) in the field of international relations, political science or in a related field.

b. At least five years of relevant professional experience in evaluation, including at least one year in the United Nations system. 
c. Technical experience in drafting evaluation reports and consultant Terms of Reference.

d. Very good geopolitical knowledge of the region.

e. Experience of developing a successful communications and dissemination strategy.

f. Experience in managing complex budgets and knowledge of procurement processes. 
Key competencies

a. Excellent sense of human relations for work in a multicultural environment and skills for effective dialogue with different stakeholders.

b. Strong analytical and drafting skills.
c. Excellent planning and organizational skills with the ability to handle multiple concurrent projects/ activities and to establish priorities.
d. Ability to function effectively as a member of a multicultural team with minimum supervision and a demonstrated capacity for innovation and self-motivation.
Communication

a. Excellent knowledge of English and very good working knowledge of a second UN language. Knowledge of the national language an advantage.
b. Strong computer skills.
Applications

5. Qualified candidates should send their Curriculum Vitae together with a cover letter indicating their interest and highlighting their experience as it relates to the specific position described above. Candidates are also encouraged to complete a UN Personal History Form available on the UN website and send them to the Resident Coordinator Office in the country of reference or the designate national institution leading the EMG.

� Available on the UNEG website (�HYPERLINK "http://www.unevaluation.org"�www.unevaluation.org�).
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